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INTERNSHIP AGREEMENT 
The present agreement regulates the relationship between:
Intern’s surname and first name:


Date of birh 
 Gender:  F  (     M  (
Student in (academic year, school or training programme)

Personal address


Tel.: 
 Email: ……………………………………………………..
And (home institution details)
Represented by (name and position) 

Address: 

And (host institution)
Grenoble Institute of Technology,
Scientific, cultural and vocational public institution
Represented by its Science Board Vice President 
For the laboratory:
 

Address: 46 avenue Félix Viallet, 38 031 GRENOBLE Cedex 1, France 

The followingis agreed as follows, in compliance with the Institution’s internship charter which can be downloaded from: http://espace-emploi.grenoble-inp.fr/stages/informations-stage-282710.kjsp?RH=ESPEMP_Stages&RF
=ESPEMP_STAGES-INFOS
Article 1 – Purpose of the internship
The purpose of the internship is the practical implementation of an academic training programme. Therefore, the manager/supervisor of the laboratory agrees to entrust the intern only with tasks related to his or her vocational training and studies. No internship agreement may be concluded to replace missing employees, perform routine work corresponding to a permanent staff, address a temporary increase in activity or perform a seasonal job.

Entrusting the intern with tasks that may be hazardous for his or her health or safety is prohibited.
Any substantial changes to the internship programme shall be subjected to the approval of the host institution.

The purpose of the internship, defined by the supervisor, shall be as follows:




………………………………………………………………………………………………………………………………………


Purpose of the internship and activities entrusted to the trainee: further detail may be given as in an appendix. 
Article 2 – Internship conditions
2.1 Purpose of the internship as part of an academic course 
Practical work towards obtaining :
· a Bachelor’s degree


· a Master’s degree
The laboratory shall ensure that the intern is placed in a professional situation so that he or she may practice skills in the following fields:

· organisation & supervision of activities
· techniques related to the specialisation of training
· communication in a professional environment
· team work, adaptability
2.2 Internship period
The work shall take place at (name and address of the laboratory and other venues if business trips are planned during the internship)

from (dates)

 to 


for a total period of: ………………… months, i.e. ………. hours.
The internship period shall not exceed six months per academic year in compliance with Act No. 2014-788 dated 10 July 2014.

The intern shall be authorised to travel, upon request from the host organisation. Should any business trip be planned prior to the beginning of the internship, please specify the location above. Otherwise, please refer to Article 9.3 of the agreement.

Should the intern have to leave the internship for personal reasons (subject to the host organisation’s approval), he or she shall be covered neither by the laboratory nor by the institution, but by his or her personal insurance policy. 
2.3 working hours
The intern shall be present in the laboratory 
on……………… (please specify days of the week), 

from (arrival time)…....….... to (departure time)…....….... and from …....….... to …....…...., for a total of…...... hours per week.

Should the intern need to be present in the laboratory at night, on Sundays or bank holidays, the laboratory must explain why below: ..………………………………………………
………………………………………………………………………………………………………………
Article 3 – Assessment of the intern
Upon completion of the internship, the laboratory shall inform the home Institution of its appraisal of the intern’s work.

Article 4 – Confidentiality agreement
The jury assessing the intern’s work is bound by a duty of confidentiality.

If required, non-disclosure terms may be added as an annex to the present agreement. However, this shall not prevent the intern from presenting the work he or she has performed at the host organisation, to their home institution jury for his or her assessment. In such cases, the jury may be requested to sign a confidentiality agreement to satisfy intellectual property requirements.
Also see article 11; Intellectual property
Article 5 – Supervision of the internship
Each intern shall benefit from supervision. During the internship, the intern shall remain in touch with a contact teacher and administrator at his or her home institution, whose contact details are mentioned below.

Supervisors in the host and in the home institution must be appointed. The student shall remain under the supervision of both of them.
Supervisors Contact details 
· Host institution supervisor (person responsible for the intern at the host institution / laboratory):

Title (surname and first name)
…

Position: 


Tel.:
 Email: 

· Home institution supervisor 
Title (surname and first name)

… 

Position:


Tel.:
 Email: 

Administrative contact details 
· At the laboratory
Title (surname and first name)
… 
Position:


Tel.:
 Email: 

· At the home institution
Title (surname and first name): 
Position:


Tel.:
 Email: 


Article 6 – Parties’ commitments
6.1 intern’s commitments
The intern t undertakes to carry out his or her duty and to be available for the tasks entrusted to him or her.

The intern shall comply with the host organisation’s internal regulations and health & safety rules.

The intern shall comply with the host organisation’s working hours. 

The intern t shall be bound by professional secrecy. The intern undertakes not to use in any circumstances, the information collected by him or her as part of his or her internship report in order to disclose said information to third parties or request publication thereof, unless otherwise approved by the host organisation.

The intern undertakes to comply with the obligations mentioned in Appendix 1 of the agreement which shall be signed together with the agreement.

The intern shall inform the laboratory and the home Institution of any absence.

6.2 The laboratory’s commitments
The laboratory shall inform the intern of regulatory provisions pertaining to working conditions, especially in terms of health and safety. The intern shall ensure compliance therewith.
The laboratory shall pay any training costs required for the internship.

The laboratory shall provide the intern with all the information required for proper performance of his or her internship work. 

Should there be a problem the laboratory shall refer to the teacher/tutor or to the host institution’s International Relations Office.
6.3 Host Institution’s commitments
The host Institution or laboratory shall provide educational support to the intern throughout his or her internship, until his or her assessment. 

Article 7 – Holidays, leaves of absence and internship interruption

7.1 Holidays and leaves of absence

In the event of pregnancy, paternity or adoption, the intern shall be entitled to holidays and leaves of absence for a duration equivalent to that stipulated for employees in Articles L.1225-16 to L.1225-28, L. 1225-35, L. 1225-37 and L.1225-46 of the French Labour Code. 

For internships of more than two months and within the limit of the maximum period specified in Article L.124-5 of the French Education Code, the internship agreement must provide the possibility for holidays and leaves of absence to the intern during the work-based training or internship period.

Number of days’ leave: …………………………… (write “none” if no days are granted to the trainee)

In the cases mentioned above, the home institution shall validate the work-based training or internship period, even if the duration planned in the curriculum has not been reached, or shall offer the intern an alternative arrangement to validate his or her training. If parties come to an arrangement, the end of the work-based training period or the internship period can also be totally or partially postponed.

Article 8 – Stipend – Wages – Benefits in kind – Reimbursement of costs

A stipend must be paid if the intern is to work more than 44 days or more than 309 hours in a year, even if this has not been as part of a continuous period of time (minimum wage 3.60€ per hour or 15% of the hourly social security ceiling, excluding benefits in kind). A monthly stipend is calculated based on effective hours worked.
The stipend must be paid from the first day of the first month of internship. It shall be paid on a monthly basis.

Travel and accommodation expenses incurred by the intern upon request from the laboratory as part of a business trip, as well as any conference registration or training costs that may be required, shall be entirely covered by the Laboratory / host institution in accordance with the procedures in force within the Host organisation.

List of planned business trips and trainings: …..…………………………………………………………………………………..
……………………………………………………………………………………………………………….
Article 9 – Social security

Throughout the period of the internship and, subject to the provisions of Article 9-2, the intern shall continue to receive the benefits of the French student social security system; the intern shall retain his or her student status and shall not count as part of the workforce of the host organisation.
9.1 Contributions

If the stipend is less than or equal to 15% of the hourly social security hourly rate, it shall not be subject to any social security contribution. The payment of Work Accident/Occupational Disease contribution shall be incumbent upon the host institution.

9.2 Reporting a work accident

9.2.1: ifan accident occurs due to or during the internship, the host institution / laboratory is responsible for reporting the work accident as stipulated in Article L441-2.

9.2.2: if an accident occurs due to or during a stay at the home institution to take certain courses or examinations, the home institution is responsible for reporting the work accident.

9.2.3: in any case, a statement is sent to the student’s local health insurance fund. Each party reporting the work accident must send a copy of this statement to the other party in question.

9.3 Travel
If the intern is due to undertake business trips longer than one week (7 consecutive days) in France or abroad, which had not been foreseen as part of the present agreement, the laboratory/ host institution shall be responsible for providing a description of the nature of the travel and informing the home Institution at least fifteen days before the scheduled date of departure so that an amendment to the present agreement may be drafted.
Whenever these conditions are not met, the laboratory undertakes to pay social security contributions for the intern and to report any work accident.

Article 10 – Civil liability
Interns’ civil liability shall be covered by an insurance policy taken out by each of them.

Article 11 – Intellectual property

In accordance with the French Intellectual Property Code, if the internship leads to the creation of a copyright or industrial property protected work (including software), if the laboratory would like to use said work and the intern agrees, an agreement shall be signed between the intern (author) and the host organisation.

The scope of the assigned rights, possible exclusiveness, the intended use, the media used and the duration of the assigned rights shall be specified in addition, where necessary, to the amount of the compensation owed to the intern for the assigned rights.
Article 12 – Agreement amendment and termination terms
Any amendment to the provisions of this agreement shall give rise to an addendum.

Should any of the parties fail to meet the commitments stipulated in this agreement, said agreement may be terminated as of right upon expiry of a one-week timeframe after a registered letter with acknowledgement of receipt has been sent to both other parties. 

Agreement comprised of 6 pages and signed in 3 original copies plus one appendix
The undersigned acknowledge that they have read the provisions contained in the internship charter drawn up by the Institution.

They accept the principles thereof.

	The intern

	“The Host organisation”
(Mandatory stamp)
The Laboratory

The Vice President for Science Board
	“The Home Institution”



	Date:
	

Date: 

	
Date:
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